
How to Register as a Producer of Packaging  
 
 
1. Go to http://www.mepa.gov.mt/ 

 
2. Log in using your e-ID credentials  
 
 
3. From the ‘Common Tasks’ pane, choose ‘Submit New Application’. 
 
 
 
 
 
 
 
 
4. You will be prompted with the following choices. Select ‘Register as a Producer of Packaging’ 
 
 
 
 
 
 
 
 
 
 
 
 
5. On the left hand side, you will now see the Forms Sections pane which lists out the different 
sections of the form. This will allow you to know at which stage in the form you are currently in. 
 
 
 
 
 
 
 



 
6. You will be first directed to the “When you need to fill this Form” section, which gives relevant 
information on the form. Read it thoroughly and click on the next section, Applicant Details. 
 
 
 
 
 
 
 
 
 
 
  
7. You will need to fill out the applicant details, full address of office and contact details. When 
this is complete, click next. 
 
 
 
 
 
8. The next section is the Packaging and Packaging Waste Data. Here you will be asked to fill 
out details of amounts of packaging waste sent for recycling, in kilograms and other data. 
 
 
 
 
 
 
 
 
 
 
 
9. If estimates were used in gathering this data, a brief description of the methodology used is 
required. If there are materials, for example wood, which you do not use, simply put zero (0) in the 
form. 
 

 
 
 
 
 
 
 
 
 



10. The next page is the Declaration, in which you will be asked to declare that you have provided 
true information, as well as other details. You will also be asked to fill out your name and position 
in this section. Once completed, click next.  
 
 
 
 
 
 
 
 
 
 
 
 
 
11. On the Attachments section you can upload new documents that will be added to the case file. 
Select the type of document you want to upload from the pre-selected lists and ‘Upload New 
Document’  
  
 
 
 
 
 
 
 
 
12. You will be taken to an upload page from which you will select the document type from a pre-
selected list, the title of the document and the actual file you want to upload. After making the 
selection click ‘Upload’.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
13. Following the upload of the file, you will be allowed to upload any other file you deem 
necessary for the case file. If there are no more documents to upload, click next.  
 
 



14.On the Confirm Details section you will be shown when you need to fill the form once more, as 
well as the entire form as you submitted it. It is important that you check the details you’ve entered 
in the form are correct. You may even print the form for your reference. 
 
 
 
15.The final section is the Payment Page. The total amount for the registration will be calculated 
and displayed and you will be asked to enter your credit card details. This data will be treated 
according to MEPA’s privacy policy and in terms of the Data Protection Act (Chapter 440 of the 
Laws of Malta). After filling out the necessary details and agreeing to the Terms and Conditions, 
click on Submit to finalise the registration.  
 
 
 

 
 


